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Steps for Registering an Institute and Its Parent Hospital on the Portal

e The following steps and attached screenshots explain the complete process for registering a Parent
Hospital and its Institute on the portal.

Step 1:

e The college must first be registered for the portal first.

e On the Login page, enter the registered email ID and click on Get OTP.

e An OTP will be sent to the registered email ID.

e  Enter the received OTP in the OTP field on the Login screen.

e  Click on Verify OTP to complete authentication.

e Upon successful OTP verification, the user will get access to the portal.

e The user can then proceed to fill in the required information step-by-step for Parent Hospital and Institute
registration.
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Let’s get started

Login with Email Mobile

Enter Email

Step 2: After Successful Login — Creating Parent Hospital

e After successful login, the dashboard screen will be displayed.
e On the top-right corner, you will see two buttons: Add College and Add Parent Hospital.

e Before creating any College/Institute, it is mandatory to create a Parent Hospital first.




Click on the Add Parent Hospital button to start creating a Parent Hospital record.

The Parent Hospital registration form will open.

Parent Hospital Registration — Important Instructions

After opening the Parent Hospital Registration Form, fill in all required fields carefully.

A Parent Hospital can be created only once, so please be very careful while entering the details.

Use the Search box to search for your Parent Hospital and select the correct hospital from the list.

If your Parent Hospital is not found in the search list, you may enter it manually, but do so very carefully.
Enter all mandatory information in the given fields.

Search and select your College location using Google Location search.

All fields are compulsory and must be filled before saving.

Review all the entered information carefully.

Click on the Save Hospital button to create the Parent Hospital successfully.

After Creating Parent Hospital — Viewing and Editing Details

After successfully creating the Parent Hospital, you will see two tabs: Institute and Parent Hospital.
Click on the Parent Hospital tab to view your created Parent Hospital.

Your Parent Hospital will be displayed as a card on the screen.

Click on the Edit option on the Parent Hospital card to update the details, if required.

While editing, you are allowed to change only permitted fields.

Do not change the Hospital Name, Owner Name, and Hospital Registration Number.

After updating the allowed information, please inform the MNB team about the changes made.



Maharashtra Nursing Board

Search colleges by name, address, or HOI...

Shardabai Pawar Institute Of Nursing et e/

Shardabai Pawar Institute of Nursing., Baramati, Maharashtra, India

Daund, Maharashtra, India

—

| [ + Add College I[ + Add Parent Hospital

Parent Hospital

Sushrusha Nursing School, Ap Daund, Pune "

Hol: Staff: Hol: staff:
Mrs.Sunanda Rajendra Pawar 99 DAUND MEDICAL FOUNDATION 89
Capacity: HO! Contact: [s)ﬁ:n;usm NURSING SCHOOL
99/100 9881582123
Hol Contact:
@ View Details ] [ # Edit ] 77/50 9423579075
( ® View Details i # Edit

Search Institute
Search by Mame or Registration No.

Hospital Name * Name of Owner of Hospital *

GIRIRAJ HOSPITAL BARAMATI Dr. Ramesh R Bhoite
Hospital Registration Number = Owner Quslification *
144 MBBs

Seach Location

Search for a location...

Address *
Girraj Hospital, Baramat, Baramati - Indapur Rd, Samarth Magar, Baramat, Maha

Latitude Longitude

18.1463987 74.5772914

MPCB Registration Number * MPC8 Expiry Date:

mpcb 0999 02/15/2026

Choose file

Boogle Map Location
_# View on Google Map

MPCE Documents

No file chosen

1765871925653_BillReport_8 pdf
application/pdf




institute Parent Hospital

GIRIRAJ HOSPITAL BARAMATI e

Expy e - 20260215 2]

ramati, Baramati - Indapur Or. Ramesh R Bhoite

Nagar, Baramati, Maharashira,

Step 3: Create the Institue (Add College)

Basic info Tab

e  After creating the Parent Hospital, click on the Add College / Add Institute button.

e The Basic Info tab will open by default.

e In the Institute/College Name field, search for your institute and select the correct name from the list.
e  Some basic information will be auto-filled and will not be editable.

e  Fillin all editable fields highlighted in green.

e Inthe Zone field:

e If you know your zone, select it directly.
e If you do not know the zone, select your District and the zone will be auto-mapped automatically.

e Select the Parent Hospital (mandatory) to link the institute with the created Parent Hospital.
e Select the Affiliated Hospital (optional), if applicable, from the created Parent Hospital list.

e  Review the entered information carefully.

e Click on the Next button to proceed and fill in the next set of information.



Enter complete information for the new nursing institute

l Basic Info Contact

‘Search Institute
Shardabai Pawar Institute Of Nursing (318)

Institute Name *
Shardabai Pawar Institute Of Nursing
Zone *

Rest of Maharashtra ~

Parent Hospital

GIRIRAJ HOSPITAL BARAMATI

Contact Tab:

Pune

Atfiliated Hospital

[ GIRIRAJ HOSPITAL BARAMATI

e |n the Contact Details tab, some information will be auto-filled based on the selected Institute.

e If any required field is missing or empty, fill in the information correctly.

e  Use the Address Search box (similar to Parent Hospital) to search and select the Institute/College address.

e Enter all remaining mandatory contact details in the given fields.

e Review all the entered contact information carefully.

e  Click on the Save and Next button to proceed to the next tab.

Enter complete information for the new nursing institute
Basic info Contact
Head of Institution (HOI) *
Mrs.Sunanda Rajendra Pawar
HOI Email *

hitp:/fspinursing.org

Gapacity

HOI Contact Number *
9881582123

Institute Website

hitp://spinursing.org

Sh Cocaton
Shardabai Pawar Institute of Nursing,, Baramat, Maharashir:

TR Cm
Msharashrs, india

Address *

Shardabai Pawar Institute of Nursing., Baramati, Msharashtra, India

Latitude

18.1315734

Google Map Location
® view an Google Map

Longitude

745424395



Capacity Tab:

e Inthe Contact Details tab, you are required to fill only the following fields:
Current Student Enrollment
Staff Count

e The Staff Count must be at least 12 or greater; otherwise, the Institute will not be created.
e The Total Capacity field will be auto-filled from the selected Institute.

e If the Total Capacity is not auto-filled, enter it manually in the given field.

e Verify the entered values carefully.

e Click on the Save and Next button to proceed to the next tab.

Enter complete information for the new nursing institute

Basic info Contact Capacity

Total Capacty * Gurrent Enrollment

100 89

Total Staff Count *
13

Staff & Students :

e After filling all required information in the previous tabs, go to the Staff and Student tab.

e  Click on the Add Staff button to create a new staff member.

e The Staff Registration Form will open.

e  Fillin all required fields carefully to create a staff record.

e After entering all details, click on the Add Staff Member button.

e The staff member will be created successfully and added to the staff list.

e You can view, edit, or delete the created staff records, if required.

e Repeat the above steps to add all required staff members.

e  After creating all staff entries, click on the Submit button.

e Your Institute will be created successfully and will be linked with the created Parent Hospital.



Enter complete information for the new nursing institute

Basic Info Contact Stalf & Students

Add and manage all staff members

Name. Designation Expiry Date
pankaj principal 2026-02-02

ranjitkale  tuter inco9e 20260215
vice-principal INCOSes 2026-04-02

tutor ING 09809

+ Add Staff Member

Enter complete information for the new staff member

Name * Designation *
panks] Principal

Qualification * Gender®
MCS Male

Address * ING Registration Number *
baramat! Inc990999

ING Expiry Date: ING Bocuments

02/02/2026 Choosefile  No file chosen
1763870776932 BillReport_8.pdf
application/pdf




| Institute | Parent Hospital

s by name, address, or HC

Shardabai Pawar Institute Of Nursing e
ardsbai Pav 5. Bararmati, Mahara: s

HOL o

Mre. Sunanda Rajendra Pawar s

Capacity: HOI Contact:
9sr100 9881582123

@ View Details

After Creating Institute — Viewing and Editing Details

After the Institute is created successfully, it will be displayed as an Institute Card on the screen.
e The Institute Card will show all the registered information of the Institute.

e  Click on the Edit button on the Institute Card to update the Institute details, if required.

e Update only the permitted fields carefully.

e Save the changes after editing to update the Institute information.
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